[bookmark: _GoBack]Letter of Explanation
Dear Admissions Official,
I am writing to explain the D and the F grade on my transcripts. In the case of the D grade, I had an A for the CATS for this Course Unit XXX. It is a course unit I am quite proficient in, and I was confident of passing the final exam too. Unfortunately, the day before the exam, I fell critically ill. I was rushed to the hospital and was diagnosed with Renal tubular acidosis (RTA). The doctors explained that I needed bed rest for at least 48 hours to recover and for my body to rest and revitalise. I now realise that I should have avoided turning up for the exam, but at the time, I was determined to do the exam as I had prepared well for it and was confident of passing on it with an A. I turned up for the exam. Even before the exam started, I felt dizzy and fatigued. I continued with the exam despite feeling ill. I did the exam with a lot of discomforts. This is the reason I did not perform well in it. It is the reason I scored a D. After submitting my answer sheet, I realized that I was headed for a bad grade and tried to explain to the examination official. She told me that since I had turned up for the exam and even wrote it, there was nothing the institution could do about it, but to allow my exam answers booklet to be processed with the rest. If admitted to SCAD, I will always ensure I am in good health before turning up for exams as I know better now. For the F grade, I failed in it because I am not good at it. I have realised it is the wrong major for me and it is a course I wish to drop as I enrolled at SCAD.
